1. Tell me what you understand about the role you have applied for.
2. Why do you want to work for this company?
3. Tell me about a time you have managed multiple priorities.
4. Tell me about your understanding of GDPR and confidentiality.
5. Tell me what skills you think are required for networking.
6. Tell me what software and equipment you have experience of using.
7. What do you enjoy about administration roles? 
8. Tell me about a project you have been involved in as an administrative role, what did you enjoy about it and why? 
9. What are your techniques for organisation? 
10. Tell me how you would provide excellent service to your colleagues and clients.


